THE ATHENEE HOTEL
BANGKOK

CATERING TERMS & CONDITIONS FOR OUTSIDE CONTRACTORS
AT THE ATHENEE HOTEL, A LUXURY COLLECTION HOTEL, BANGKOK

S ¥ a wva o v Yy 1 =] a t%4 (Y e’l’
‘§$L‘UEJU‘U€J‘U§]UGIE’I’WI5UQ§WWIﬂLLﬂﬂﬁﬂﬂu%ﬂ’lﬂiﬁJUiL')mﬁﬂa\‘iﬁ]ﬂLaﬂ\‘i

Tsusud wansi lawa wusfen, oz andys Aoadadu lawa

Outside contractors is a person, company, partnership, agency or individual who has been assigned by
hotel’s guest to organize events, which is included stage decoration, lighting and sound systems.
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The venue is a function room/ space in the hotel which is to be prepared for arrange events
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The following are the terms and conditions to be strictly adhered to by all clients and Contractors when
setting up for an event on the premises of the hotel.
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Entering and leaving hotel building/ premises

The only entrance and exit allowed for outside contractors is located at hotel’s staff entrance at B1. Using
any other entrance and eer is strictly prohlbl’red
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All contractors must be briefed in accordance to hotel’s contractors terms and conditions and
acknowledged by signing upon completion of the briefing
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All contractors must be over 18 years old
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Vehicle is not higher than 1.8 meters can park for short period at B1floor for loading purposes. If over 1.8
meters can park at loading area, back of hotel building only.
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Do not allow to place items or equipment obstructing the hallway.
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THE ATHENEE HOTEL
BANGKOK

Temporary access permit/ security pass

All contractors and suppliers must register themselves by exchanging original ID card with Security pass
at Security office located at B1 floor before enter into the hotel.
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Security pass must be worn at all times, it cannot be kept in pockets or concealed in any way.

Contractors who fail to wear the pass will be asked to leave the site immediately.
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One ID card can be exchanged for one security pass and it is non-transferable.
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Any loss of the security pass will result in charge of THB 200 net per pass
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Dress and personal property
Contractors and suppliers must wear casual uniform. Sleeveless shirt, shorts and sandals are not allowed.
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Contractors and suppliers who have long hair must properly tie their hair back.
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Personal Habits

No smoking in hotel areas. The Athenee is a non-smoking hotel.
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No eating, drinking or chewing gum in public area or function room/ venues.
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No bringing hazardous or illegal material such as firecrackers, drugs, sickles or any weapons, alcoholic
beverage, pornographic related material into the hotel.
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Not allow to use or take away any hotel equipment before approval from Events Manager.
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Do not use guests’ restroom, please use restrooms provided by hotel only.
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No sitting or sleeping in hotel Iobby, any publlc area or venue.
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No fighting, threatening, insulting, humiliating or harassing anyone in the hotel.
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Do not use guests’ elevator, please use elevator provided by hotel only (service elevator).
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Contractors or suppliers are not permitted to walk through hotel lobby. It might may disturb hotel guests.
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THE ATHENEE HOTEL
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Terms and conditions for setting up

Floor plans along with decorative materials must be submitted by organizers/contractors to Events
Monoger for approvol with a minimum of 7 working days prior to event date.
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Screws, nails or permonen’r gluing to walls, celllngs stage, floors or any hotel surface is strictly prohibited.
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Setup at Athenee Crystal Hall Foyer must not be higher than 2.8 meters or 2.5 meters at Grand Hall Foyer.
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Contractors have to prepare audiovisual equipment such as electric lines or extensions etc by themselves.
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Sound equipment that might be louder than 90 decibels at Pimarn Siam Hall, 29™ Floor during

5 P.M. - 10 A.M. (overnight) is not permitted.
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No screwing, hammering or any actions that may be loud during Grand Hall Foyer and VA Drawing
Room Foyer, 2" Floor.
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No painting inside hotel building.
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No candles with open flame permitted; however can decorate with LED candle.
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No sound system or speakers to be set up at Grand Hall Foyer or VA Drawing Room, 2" Floor.
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Do not bring any food or beverage inside control room.
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Organizers, contractors and suppliers related with an event, are not allowed to take any photo inside the
event to ensure client privacy.
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Contractors must cover the area by rubber material to protect marble floors or carpets that might be

damaged during setup or operations.
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Contractors must use rubber material to protect ceiling metal bars when hanging any lighting and sound

equipment. The bar can be weighted to a maximum 100 kilograms on each bar.
Hananussanufiazaeddduugseiiedesiuanudomevesauviugunsniuas @ wasides Juwsazananunsasesiuminlageani 100

Alansu

NS mmamw/mmm

U

THE ATHENEE HOTEL
A LUXURY COLLECTION HOTEL, BANGKOK
61 WIRELESS ROAD (WITTHAYU), LUMPINI, PATHUMWAN, BANGKOK 10330, THAILAND
T 66 2650 8800 — F 66 2650 8500-1
WWW.THEATHENEEHOTEL.COM



14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

1
THE ATHENEE HOTEL
BANGKOK
Light and sound systems that set up inside control room, cannot move to any other area.
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All hotel’s equipment must be controlled by Duty Engineer only
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For working above 2 meters in height, contractors must prepare scaffolding, personnel lift, safety belt and
rubber material to protect the floor by themselves. The hotel is unable to lend personnel lift.
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Organizer must prepare all set up equipment such as electric lines by themselves.
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Organizer must inform the hotel about additional electricity requirements to prevent any damage (i.e.
power outage).
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Any events that use dry ice, the organizer must inform Event Manager for coordination with related
department to cut off smoke detector with minimum 3 working days prior to event date. If organizer did
not inform Event Manager, the additional charge of THB 5,000 net will be applied.
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Setting up any equmen’r inside the control room is prohibited.
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Do not place any equmenf that may block any fire exit.
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Contractors/ organizers will be responsible for decorating the venue by 2 hours prior to the event starting.
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Contractors/ organizers will be responsible for teardown/removing all decorative materials out of the
hotel after the event ended (immediately). Failure to do so within 2 hours will result in additional charge
of THB 20,000 net per hour.
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Contractors/ organizers will be responsible for clearing the garbage from all decorative materials out of
the hotel after the event ended. Failure to do so will result in additional charge of THB 3,000 net.
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Contractors/ organizers will be fully responsible for any damages or loss of hotel equipment as the result
of their carelessness.
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If Contractors/ organizers would like to arrange a concert at the hotel; Contractors must inform
Pathumwan District Office for request the authorization form and send to the hotel with minimum 7 working
days prior to event date.
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Remark: Due to COVID-19, contfractors/organizers must wear medical mask at all times and follow
government rules.
Weananumsalladn-19 ginanussanuiidesalaniininewienasaatlunisujifnu uasdfuinunguesmsszuialsenia

THE ATHENEE HOTEL
A LUXURY COLLECTION HOTEL, BANGKOK
61 WIRELESS ROAD (WITTHAYU), LUMPINI, PATHUMWAN, BANGKOK 10330, THAILAND
T 66 2650 8800 — F 66 2650 8500-1
WWW.THEATHENEEHOTEL.COM



